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Vacancy: Finance & Systems Intern at CHOICE for Youth and Sexuality (20 HRS)

CHOICE for Youth and Sexuality is looking for an enthusiastic intern to assist our finance team.
This opportunity will provide you with hands-on experience in key areas such as accounting,
data management, reporting, budgeting, process optimization and audit preparation. These
efforts will directly contribute to the sustainability of our current programs. Through this
opportunity you will also have the chance to deepen your knowledge of sexual and
reproductive health and rights for young people, making a meaningful contribution to our
mission.

Deadline for Application: Sunday the 27t of June
Location: Amsterdam, the Netherlands. (Hybrid is possible)
Internship Allowance: €355 per month, based on 20 hours per week

Expected Hours and Period: 20 hours a week, for 3 months. The preferred starting date is as
soon as possible.

ABOUT CHOICE

All young people have the power to make decisions about their sexual, reproductive and love
lives. That is our vision. CHOICE for Youth & Sexuality (CHOICE), founded in 1997, advocates
with young people for their sexual and reproductive health and rights and for meaningful
participation in the decisions made about their lives. We mutually strengthen the capacity of
young people and youth-led organizations, supporting them to be leaders and change
makers.

CHOICE is a youth-led organization meaning everyone in CHOICE is below the age of 30.
Young people are at the centre of all decisions taken within our organization and our
programmatic work. CHOICE equips young people with the skills and knowledge to
meaningfully engage in developing, implementing and evaluating SRHR policies, programs,
advocacy and activities at the local, national, and international level. See also:
https://www.choiceforyouth.org/

JOB DESCRIPTION - ABOUT THE ROLE & RESPONSIBILITIES

This is an exciting opportunity to contribute to a purpose-driven organization while developing hands-on
experience in nonprofit financial management. As our Finance & Systems Intern, you will work closely with the
Financial Controller to improve and document our financial systems and internal processes within the
implementation of the When You(th) Lead Project.

ESSENTIAL RESPONSIBILITIES

The following are the main responsibilities of the position:

e Supporting the improvement and automation of bookkeeping processes in Exact Online,
including creating standardized journal entries for salary journals and bank statements

e Supporting the setup and optimization of project financial structures within Exact,
ensuring data is properly categorized and aligned with operational activities
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Assessing and improving our timesheet registration systems, including researching
solutions that integrate with Exact and Microsoft Teams

Assisting with our compliance landscape: researching potential project auditors,
reviewing alignment with Dutch MOFA regulations, and identifying gaps in financial
policies and procedures

Strengthening internal controls and drafting clear, updated financial policy
documentation

Conducting a structured review of asset registration and broader financial
management practices

Supporting the integration of StoneX for partner payments into the bookkeeping
system and improving our payment processes

Integrating financial data into Power BI and contributing to the development of
dashboards for the project

PROFILE: WHAT ARE WE LOOKING FOR?

Must have:

Interest and motivation to learn about finance & systems at a youth-led NGO
Currently enrolled in or recently graduated from a bachelor’s or master’s program in
Finance, Accounting, Business Administration, or a related field

Experience with or knowledge of Exact Online, accounting software, or ERP systems
Strong Excel skills

Good communications skills

Proactive, well-organised and detail oriented

Able to work independently and communicate clearly

Alignment with CHOICE's values and mission

Fluent in English

Nice to have:

You have previous experience with finances
You have previous experience with systems
You have knowledge of the Dutch GAAP

This internship is designed as a learning opportunity where we will support you in

developing your skills. We will provide guidance and mentorship throughout your journey

with us.

WHAT DO WE OFFER?

An inclusive, feminist and fun environment, with opportunity to grown and learn
from other young peers in the international development/SRHR sector.
Mentorship and regular check-ins throughout the internship process, with an
emphasis on your learning objectives

Internship can be used for tertiary education credit if required

Transport costs to be reimbursed

Work laptop

APPLICATION
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The internship will ideally start as soon as possible (approximately during end of June /
beginning of July) with a contract for 3 months, expected to end by 30t September.
The exact dates and hours are to be determined following a discussion with the applicant.

We aim to recruit the person who is most suited to the job and welcome applications from
young people of all backgrounds - people of all genders, sexual orientations, nationalities,
religions and beliefs. However, in line with CHOICE's commitment to Meaningful Youth
Participation, we especially encourage young candidates under the age of 28 to apply.
Furthermore, we encourage applications from men and non-binary people, people of color,
people with a bicultural background and candidates with a disability, as they remain
underrepresented in the field.

To apply by Sunday 27t of June 23:00, kindly send a 1-page CV and a 1-page
motivation letter. In your motivation letter please reflect on the following questions:

e What is your motivation to apply?

e What are your skills and how do they match the Internship?

e What is it that you would like to learn/gain from this internship?
e Your availability regarding the proposed internship period

To apply, please send the relevant documents to vacancies@choiceforyouth.org with the
subject “Application: Finance & Systems Intern”. Please also direct any correspondence or
questions relating to this vacancy to the same email address.

This internship will be guided mainly by the Financial Controller, Carla Cecconi.
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